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History:  This is the first printing of this pamphlet.  This pamphlet replaces all existing written guidance on the Arizona Army National Guard flight program accessions process.

Summary:  This pamphlet is provided to standardize and publicize the process for application into the Arizona Army National Guard aviation program. 

Applicability:  This pamphlet applies to all potential applicants of the Arizona Army National Guard aviation program.  It does not apply to applicants of full-time positions at the Western Army Aviation Training Site (WAATS), the Army Aviation Support Facilities (AASFs), the Joint Counter Narcotics Task Force (JCNTF) RAID Detachment, the C-12 Detachment or other full-time aviation positions.

Proponent and execution authority:  The proponent for this pamphlet is the Deputy Chief of Staff, Aviation and Safety, with input from the Commander, 385th Attack Helicopter Regiment.

Suggested Improvements:  Users are invited to send comments and suggested improvements on DA Form 2028 (Recommended changes to Publications and Blank Forms) directly to the JFHQ-AZ, AZ ARNG, ATTN:  AZAA-AV

Neutral Language.  Whenever used in this document, the masculine pronouns refer to both genders.
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Chapter 1

Introduction

1-1.  Purpose.

     This pamphlet provides guidance and procedures for applying for membership in the Arizona Army National Guard aviation program.  This pamphlet delineates the process required for Initial Entry Rotary Wing (IERW) applicants, officer candidates who are interested in branching Aviation, and warrant officer candidates, and rated aviators.  This pamphlet does not apply to individuals applying for full-time positions in any of the aviation organizations, or the C-12 detachment in M-day positions.

1-2.  References.

     Required and related publications are listed in Appendix A.

1-3.  Explanation of abbreviations and terms.     

     Abbreviations and special terms used in this pamphlet are explained in the glossary located at Appendix A.
1-4.  Responsibilities. 

     a.  Deputy Chief of Staff, Aviation and Safety (DCSAVN).

     (1)  Proponent for this regulation and the flight accessions process.

     (2)  President of Flight Accessions Boards.

     (3)  Develops, in coordination with Commander, 385th AHR, the screening criteria of potential applicants to ensure current and future needs of the Arizona Army National Guard aviation program are filled with the best-qualified aviators.

     (4)  Forwards required documentation to National Guard Bureau, Aviation Branch, for publication of National Guard aviation service orders.

     (5)  Notifies applicant in writing of the results of the accessions board.

     b.  Commander, 385th Attack Helicopter Regiment (AHR).

     (1) Develops, in coordination with the DCSAVN, the screening criteria of potential applicants to ensure current and future needs of the Arizona Army National Guard aviation program are filled with the best-qualified aviators.

     (2)  Provides positions for candidates selected into the Arizona Army National Guard program, with the exception of positions at the Western Army Aviation Training Site (WAATS), the Army Aviation Support Facilities (AASFs), the Reconnaissance Air Interdiction Detachment (RAID), C-12 Detachment or other full-time aviation officer positions.

     (3)  Completes and forwards required documentation to bring rated aviators selected by the Flight Accessions Board into the Arizona National Guard, federal recognition packets for warrant officer candidates, input into ATTRS for flight school dates, and any other required actions to access aviators into the 385th AHR.

     (4)  Administer the Alternate Flight Aptitude Selection Test (AFAST) as requested.

     (5)  Maintains the Order of Merit List for flight school quotas.

     c.  Deputy Chief of Staff, Personnel.

     (1)  Forwards required documentation to National Guard Bureau to access officers into the Arizona Army National Guard.

     (2)  Refers all candidates interested in the aviation program to the SAAO and/or S-1, 385th AHR for determination.

     d.  AASF Commanders.

     (1)  Serve as alternating members of the Flight Accessions Boards.

     (2)  Enter aviators into the Aircrew Training Program once they are accepted into the Arizona Army National Guard aviation program.

     (3)  Ensure Aviation service orders for newly assigned aviators.

Chapter 2

Flight Accessions Boards

2-1.  Overview.  

     Flight Accessions Boards are established to enable the SAAO to standardize and formalize the requirements established in NGR 600-101 and NGR 95-210.  The Arizona Army National Guard conducts flight accessions boards twice yearly, or more frequently as required.  The boards are comprised of three individuals,  normally chaired by the DCSAVN, with the other board members comprised of Commander, 385th AHR, and alternating AASF Commanders or Battalion Commanders.

2-2.  Execution.

     a.  The S-1, 385th AHR, establishes dates for when the boards are to be conducted, coordinates with board members to de-conflict schedules, and prepares candidate packets for consideration by the board members.  The S-1 serves as recorder for the boards.  Boards are conducted in Phoenix, at the HQ, 385th AHR conference room.



     b.  Candidates are required to appear in person before the board.  Uniform is Class A or Civilian attire, i.e. business suit.  Individuals who are unable to appear before the board will be permitted to conduct telephonic interviews, as approved by the President of the Board.

     c.  Candidates initiate consideration by the board by contacting the S-1 staff, 385th AHR, at 602.267.2639/2640 or DSN: 853.2639/2640.  The S-1 staff advises candidates as to what type of documentation is required to be submitted by the candidate prior to consideration by the board.  Appendix B contains a matrix of required steps to be completed by candidates, depending on whether they are rated aviators or candidates applying for the Initial Entry Rotary Wing (IERW) program.  Appendices C through F list the items required to be completed by candidates in each category.

     d.  At the conclusion of each board, the board members develop an Order of Merit List (OML) for IERW candidates selected to enter the Arizona Army National Guard aviation program, and determine aviation positions within the 385th AHR for rated aviators selected to join the Arizona Army National Guard.  The board, through consensus, determines candidates who are not selected for the Arizona Army National Guard Aviation program.  The S-1, 385th AHR, notifies candidates in writing of the results of the board.

     e.  The OML established after each board will include a designated cut line.  Subsequent boards will rank order new candidates behind candidates who were rated above the designated cut line.  All candidates that fall below the cut line must re-board prior to being designated for an IERW Quota. 
2-3.  Screening Criteria.  
     The following is a list of mandatory requirements to be selected to enter the Arizona Army National Guard Aviation Program for non-rated Aviators. 

     a.  GT score of 110 or higher

     b.  AFAST score of 90 or higher ( The AFAST test may only be taken once, unless the first test resulted in a score less than 90, then a second test may be administered.  More than two attempts are not allowed.  If the first test results in a score above 90, a second test to improve your score is not authorized.) 

     c.  Interim Secret or Secret security clearance

     d.  An approved Class 1A Flight Physical.  Must have 20/70 vision correctable to 20/20 or better.  

     e.  Have served for one year, or more, in a federally-recognized National Guard unit.

       f. Applicant will be no older than 29.5 years at time of Aviation Selection Board.  This is an NGB requirement.  A Department of the Army waiver may be granted for soldiers above the age of 29.5 with civilian aviation credentials and/or extensive military aviation background.  The DSCAVN will direct initiation of a DA waiver.  A waiver will only be initiated based on the probability of a favorable acceptance by the Department of the Army.  This waiver is granted at the discretion of the Department of the Army and may expire without notice.  

       g.  Other Screening Criteria.  The board members carefully consider each candidate’s motivation for entering into the Arizona Army National Guard aviation program, his/her established ties to the State of Arizona, stability in the candidate’s personal life, potential aptitude to be a successful aviator, current and past military career success (OERs, NCOERs, APFT, ASVAB scores, assignments and experience, etc.), maturity and attitude.

Chapter 3.   Warrant Officer Candidates/Commissioned Officer Candidates

3-1.  Overview. 

     Warrant Officer flight school candidates must first complete the Warrant Officer Candidate School, length six weeks.  Upon successful completion of the Warrant Officer Candidate School, the newly appointed Warrant Officer will then enter Initial Entry Rotary Wing (IERW) flight school, length fifty-four weeks.  Both schools are located at Ft. Rucker, Alabama, with a PCS move required.  Commissioned officer candidates must obtain their commission through a federally recognized source, i.e. State or Federal OCS, ROTC, etc.  Commissioned officers will then attend IERW and the Aviation Officer Basic Course.  


3-2 Application Process.  

    Appendix C lists the required documents for appointment as a Warrant Officer Candidate.  Appendix D lists the required documents for appointment as an Officer Candidate.    There are several steps which must be sequentially 
completed in both categories.  If the candidate cannot successfully complete a step, he/she is not allowed to complete the next sequential step.

     a.  Take the AFAST with a minimum score of 90.  This exam is scheduled through S-3, 385th AHR.  The S-3, 385th AHR will accept results of an AFAST administered by other approved Army activities, such as an Active Duty test administrator.  The candidate must provide written verification by the test administrator of the test results.

      b.  Complete the Electronic Security Personnel Questionnaire (EPSQ), application for.  

Secret Security clearance through S-1,385th  AHR, or unit of assignment if candidate does not have Secret security clearance already.  An interim Secret security clearance or Secret clearance must be granted prior to appearance at the Federal Recognition board

     c.  Complete Class 1A flight physical.  These physicals are scheduled through AZ MEDCOM, and/or the WAATS.  A Class 1A physical may be taken at any Army or Air Force medical facility.  If the physical is taken through a medical facility not part of the Arizona Army National Guard, the completed paperwork must be forwarded to Ft. Rucker for verification. 

     d.  Appear before the Flight Selection Board. 

     e.  For Officer Candidates when the above listed requirements are met the 385th AHR will provide a position for the Officer Candidate and the Officer Candidate will be placed on the OML subsequent to the board.

     f.  For ROTC cadets the 385th AHR will provide the Professor of Military Science with a letter of acceptance upon placement of cadet on the OML.  When the cadet is commissioned he/she will be accessed as an officer in the Arizona Army National Guard and begin aviation duties upon completion of the IERW and Aviation Officer Basic Course.  

     g.  Non-Aviation Branch Commissioned Officers.  Commissioned officers desiring a branch transfer to aviation branch may apply if they meet the selection criteria listed in Paragraph 2-3 above.  The officer must appear before the flight accessions board, be selected and be placed on the OML.  Upon acceptance into the Arizona Army National Guard aviation program, the S-1, 385th AHR will coordinate with DCSPER to branch-transfer the officer.  The officer must appear before a federal-recognition board conducted by the G-1.  The officer will be placed on the OML and selected for flight school from that OML.

Chapter 4  Rated Aviators – Inter-state Transfers

4-1.  Overview.

     The process by which the Arizona Army National Guard aviation program accepts rated aviators on current NGB Aviation Service Orders, assigned to another state, is streamlined.   

4-2.  Requirements.  

      Inter-State Transfer checklist is located at Appendix E..  Upon acceptance into the Arizona Army National Guard aviation program, the individual will coordinate with the S-1, 385th AHR and the Officer Accessions Officer at the Recruiting and Retention Command to complete interstate-transfer orders with his/her losing state.

Chapter 5  Rated Aviators – Active Duty, IRR, Sister Service Transfers (Navy, Air Force, Marines)

5-1.  Overview.

     The process for bringing rated aviators into the Arizona Army National Guard Aviation Program is slightly different depending on the aviator’s status; i.e. if he is currently serving in a military assignment as opposed to being in the inactive Reserve. 

5-2.  Individual Ready Reserve, Active Duty, Sister Service 

     a.  Individuals who apply for membership in the Arizona Army National Guard aviation program must appear before a flight accessions board.  Applicants will coordinate with S-1, 385th AHR for inclusion on the next upcoming board documents listed in Appendix F.

     b.  Upon acceptance into the Arizona Army National Guard, the officer’s file must be reviewed and approved by the Federal Recognition Board if the officer has no military status, i.e. prior service aviator not in the Individual Ready Reserve.  Once that has been completed, the unit requests Aviation Service Orders through S-1, 385th AHR.  The S-1, 385th AHR then requests the orders through the SAAO office.



Appendix A

Required and Related Publications.

NGR 600-100

Commissioned Officer-Federal Recognition and Related Personnel Actions

NGR 600-101

Warrant Officers-Federal Recognition and Related Personnel Actions

NGR 95-210

ARNG General Provisions and Regulations for Aviation Training

AR 135-100

Appointment of Commissioned and Warrant Officers of the Army

NGR 600-105

Aviation Service of Rated Army Officers

Glossary

AC/RC

Active Component/Reserve Component

AG

Adjutant General

AGR

Active Guard/Reserve

ARNG

Army National Guard

AZ

Arizona

DA

Department of the Army

DCSAVN

Deputy Chief of Staff, Aviation

DCSPER

Deputy Chief of Staff, Personnel

IERW

Initial Entry Rotary Wing 

IRR 

Individual Ready Reserve

NGB

National Guard Bureau

NCOER

Non-Commissioned Officer Evaluation Report

OBC

Officer Basic Course

OCS

Officer Candidate School

OER

Officer Evaluation Report

OML

Order of Merit List

OPM

Officer Personnel Manager

PMS

Professor of Military Science

RA

Regular Army

RC

Reserve Components

SAO

State Aviation Officer

TAG

The Adjutant General

USAR

U.S. Army Reserve

WO

Warrant Officer

WOCS

Warrant Officer Candidate School

WOBC

Warrant Officer Basic Course


Appendix B.  Packet Process

Step 1.  Testing Prerequisite



WOC/ROTC/OCS:  AFAST Score of 90 or higher



IST/ISR:  N/A

Step 2.  Security Clearance



WOC:  Initiate through S-1, 385th AHR staff ROTC/OCS:  Verify initiated through commissioning source

IST/ISR/IRR: Obtain tracer from SSO Office

Step 3.  Medical Pre-qualification

ISR/IST:  Provide copy of current physical

NPS:  S-1, 385th AHR notifies MEDCOM and/or WAATS of candidate eligibility to initiate Class 1A physical.   



IRR:  Acceptance into AZARNG contingent upon successful completion of Class II physical Non-AZARNG physicals reviewed by Chief, Aviation Medicine and/or staff.  Original copy required.


Sister Service:  IRR or ISR/IST rules apply, as appropriate

Note: Physicals expire 365 days from date of completion.

Suspense current physicals at 270 days from 

completion so candidate can initiate new physical.

Step 4.  Pre-Accessions Board Actions


S-1, 385th AHR Schedule/Forecast date of next board; prepares packets



US Army Safety Center Investigation:  Safety Officer, 385th AHR initiates

IST:  IAW MOI-02

Bio-Sketch

Flight Selection Worksheet

DA Form 705 (PS only)


Step 5.  Board Execution – Develop OML/Commander Approval
Step 6.  Notification of Board Results


S-1, 385th AHR notifies candidates in writing. Selected candidates will be provided para/lin of unit assigned.  Non-selected candidates will be notified in writing

Step 7.  S-1, 385th AHR Post Board Actions

PS Aviators with no status/WOC:  Schedule Federal Recognition board with OPM

WOC/IERW:  Aviation Service Orders initiated upon completion of IERW



IRR/IST/ISR:  Coordinate with SAAO staff for NGB orders publication

Step 8.  Unit Post-Accessions Requirements

Coordinate with applicable AASF for entry Into ATP, issue flight gear, etc.

Identify School:  Based on quotas received from NGB.   If Aircraft Qualification Course placement on OML, approximately 90 days out; input into ATTRS (AQC) required, OML developed.  

Step 9.  After IERW Graduation 



Unit requests through S-1, 385th AHR, Aviation Service Orders

Enter newly-rated aviator into Aircrew Training Program

Unit follows up to insure soldier is properly loaded into SIDPERS and Military Pay.   Soldier identified for Aircraft Qualification Course, if required, and placed on OML


Appendix C Application Checklist, Warrant Officer Candidate

CHECKLIST FOR AVIATION SELECTION PACKET, WARRANT

_____  Biographical Summary

_____  Flight Selection Worksheet

_____  Flight Physical, includes UPS Slip, DD 

2808, 2807-1

_____  Copy of AFAST scoresheet

_____  Copy of DA Form 2-1, with GT score

_____  CW5 Letter of Recommendation 

(optional)

_____  Security Clearance Verification, must be 

Secret or Interim

_____  Copy of all awards, decorations

_____  Letter of Recommendation from current 

commander (optional)

_____  Copies of all NCOER’s (if applicable)

_____  Copy of college transcripts

_____  Copy of last three APFT’s (DA Form 

705)

_____  Copies of Civilian Aviation Credentials 

(if applicable)


Appendix D   Application Checklist, Officer Candidate
CHECKLIST FOR AVIATION SELECTION PACKET, OFFICER

_____  Biographical Summary

_____  Flight Selection Worksheet

_____  Flight Physical, includes UPS Slip, DD 

2808, 2807-1

_____  Copy of AFAST scoresheet

_____  Copy of DA Form 2-1, with GT score

_____  Security Clearance Verification, must be 

Secret or Interim

_____  Copy of all awards, decorations

_____  Letter of Recommendation from current 

commander

_____  Copies of all NCOER’s (if applicable)

_____  Copy of college transcripts (must have 60 

credit hrs)

_____  Copy of last three APFT’s (DA Form 

705)

_____  Copies of Civilian Aviation Credentials 

(if applicable)

_____  Attachment orders to RTI, OCS program 

(if applicable)

_____  For ROTC Cadets only, must execute a 

Guaranteed Duty Forces Contract prior to accepting Commission



Appendix E Application Checklist, Interstate Transfer

CHECKLIST FOR AVIATION SELECTION PACKET, INTERSTATE TRANSFER

_____  Biographical Summary

_____  Flight Selection Worksheet

_____  Flight Physical, includes UPS Slip, DD 2808, 2807-1

_____  Copy of RPAS statement, NGB 23b 

_____  Copy of DA Form 2-1

_____  Conditional Release from losing state

_____  4187 Requesting Interstate Transfer

_____  Letter of Recommendation from gaining commander

_____  Copy of five most recent OER’s

_____  Personnel Qualification Roster, PQR

_____  Copy of DA Form 759-1

_____  Safety Check

_____  ASIP orders



Appendix F Application Checklist: PS, AC, IRR

CHECKLIST FOR AVIATION SELECTION PACKET, IRR/PS/AC TRANSFER

____ Biographical Summary

_____  Flight Selection Worksheet

_____  Flight Physical, includes UPS Slip, DD 2808, 2807-1*

_____  NGB Form 62e 

_____  NGB 337

_____  Certified transcripts of highest Civilian Education

_____  ORB, coming from AC only

_____  Promotion order to highest rank

_____  DA 1059 from all military training

_____  Copy of all OER’s

_____  Reserve of the Army appointment

_____  Birth Certificate

_____  SSN card

_____  NGB 22

_____  Security Clearance or Tracer

_____  DD Form 214

_____  Awards, Decorations, Citations

_____  SIDPERS Memo

_____  SF 1199A, Direct Deposit form

_____  W-4

_____  SGLI

_____  DD Form 93

_____  DA Form 5960

_____  Copy of DA Form 759-1*

_____  Safety Check

_____  DOD ASIP Orders*

_____  “No” statement*

* Requirement for State Aviation Orders
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