
NEW CHANGES FED TA-04

INSTRUCTION FOR COMPLETION OF FEDERAL TA DA FORM 2171-E, DTD 1 OCT 03
1.    Students will complete items 1 through 4.B, exception 3. J, 3. N, 3. O.  Use computer, if possible.  INCOMPLETE APPLICATIONS WILL BE REJECTED AND SENT BACK TO APPLICANT.  IT IS YOUR RESPONSIBILITY TO RESUBMIT THE COMPLETED APPLICATION. Once you have a completed DA 2171-E form, the ESO or his representative will assign a control number and calculate the cost to the government.  You must see or call the ESO or his representative!!!!
2. Items 3. J, 3. N, 3. O, and 4.C though 7 will be complete by the education officer for members of the Arizona Army National Guard.

3. Upon completion of items 1 through 4 submit the application to the education center for processing.  Your application must be submitted prior to the first day of class. 
4. After the ESO or his representative has completed block 4.C through 7 and assigned a control number.  IT IS YOUR  RESPONSIBILITY TO SUBMIT THE DA Form 2171-E TO THE SCHOOL.  ALSO IT IS YOUR RESPONSIBILITY THAT THE SCHOOL FORWARD THE DA Form 2171-E AND BILLING TO DANTES for payment.  See block 6D for DANTES information.    


5. When the semester is completed, you must have the school forward a copy of your grades to DANTES.
6. If you drop, add or cancel classes you should call your ESO or his representative to make the necessary changes as soon as possible. You must achieve a grade of  “C” or better to be paid for each class.  Classes taken which are typically hobbyist in nature or for the purpose of self-improvement may not be approved for payment. The Education Service Officer will determine validity of applications.

7. Soldiers who are a priority one in the State Education Reimbursement Program (SER) must apply for SER before applying for FTA.  

8. Soldiers requesting fees will provide the ESO with a detailed receipt of fees charged.

9. Soldiers will complete a statement of understanding annually.
10. KEY POINTS:
You must see or call the ESO or his representative.

You must forward the DA FORM 2171-E to the School.

It is your responsibility to have the School forward the DA FORM 2171-E and billing to DANTES.

It is your responsibility to have the School forward your grades to DANTES at the end of the semester.

Always, follow-up.

Please visit the SSC/Education web site at www.az.ngb.army.mil for information and forms.
11. Point of contact for any questions. Attn: AZAA-PRC (MAJ Jennings) 5636 E. McDowell Road                                                                                                                                                                  Phoenix,  AZ, 85008-3495, Phone:  (602) 267-2885, Fax:  (602) 267-2912, 

Email: mike. jennings@az.ngb.army.mil 

NOTE: The Federal Tuition Assistance Program is an incentive not an entitlement.







