State Reimbursement Instructions
Item #1      :  Your Name

Item #2      :  Your Social Security Number

Item #3      :  Your Rank (SPC, SGT or  TSGT, SSGT)

Item #4      :  Your Unit

Item #5      :  Your FULL mailing address (include City, State and Zip Code)
Item #6 a   :  Your Duty Ext.

Item #6 b   :  Your Home Number

Item #6 c   :  Your Work Number

Item #7      :  Did You complete AIT or Tech School (circle one)

Item #8 a   :  Your Current Basic Pay Entry Date/Pay Date.

Item #8 b   :  Your Current Expiration of Time in Service/Date of Seperation

Item #8 c   :  Your Email Address
Item #9      :  Your School Name (ONLY ONE SCHOOL PER FORM)

Item #10    :  Your School Address

Item #11    :  Are you a Full -Time or Part -Time Student? (circle one)

Item #12    :  School Term (check or X one which best describes your term)

Item #13    :  Circle the degree that you are currently pursuing

Item #14 a  : Are you using any other Military Benefits?  Circle all that applies.   

                     MGIB Chapter 1606 is National Guard/Reserve G.I. Bill  

                     MGIB Chapter 30 is Active Duty G.I. Bill


         Federal Tuition Assistance, Student Loan Repayment Program 

Item #14 b :  List all of your classes (i.e. CHM113)

Item #14 c :  List all the course titles  ( i.e. General Chemistry)

Item #14 d :  List the number of credit hours for each class

Item #14 e :  List the cost for one (1) credit hour  ( major universities are about $207.00)

Item #14 f :   Multiply the number of credits by the amount per SH (3x$207=$621.00)

Item #15 a :  The Date that your classes start

Item #15 b :  The Date that your classes end

Item #16 a :  The Total Tuition that you Paid ( do not include any fees)

Item #17 a :  How Many total years of service do you have? ( including Prior Service)

Item# 17 b :  I was active duty Yes or No. I left active Duty on Date:______________

Item # 18   : Traditional means you are National Guard drill member.  

Item # 19   : Your employer’s name, phone number, and the amount they are going to pay you for school. 

Item # 20   : Today’s Date

Item # 21   : Your signature

Next step is to turn in the form to Soldier Support Center/Education Center. Once it has been received and processed you will receive a copy of the form with the control # and amount pending in the mail.  Upon completion of the courses, turn in grades and zero balance receipt together within 25 days after last day of class.

