READ…IMPORTANT!!!!!!!!


GUIDELINES FOR COMPLETION OF AGO Form 621-300-1, DTD 1 JUL 04,

NATIONAL GUARD OF ARIZONA STATE EDUCATION REIMBURSEMENT

1.    Applicant will complete Items 1 through 21 of the AGO Form 621-300-1 (hereafter known as application). Use typewriter, if possible. Incomplete applications will be returned to the applicant for completion and/or correction.  It is your responsibility to return the completed/corrected application immediately.  Once the completed application is received, a control number will be issued.  

2. Upon completion of Items 1 - 21, submit your application (by fax, in person, or mail) to the Soldier Support Center/ Education Center named in 8 below.  Items 22 though 24  will be completed by the Education Officer for members of the Arizona National Guard. The application  must be received by the Soldier Support Center/Education Center, as identified in 8 below, within 15 calendar days from the first day of class.   Your application will be processed according to the date received and by the priority.  If you receive a copy of your application in the mail with the word “OBLIGATED” stamped on it, this means that funding was reserved for you.


3. When the semester is completed, submit a copy of your grades and a zero balance receipt to the      

Soldier support Center/Education Center. These documents must be submitted and received by the Soldier Support Center/Education Office, as identified in number 8 below, within 25 calendar days of the last day of class. If grades and zero balance receipt are not received within this time frame, your funds will be reassigned to the next person waiting to be funded.  If you receive a copy of your application in the mail with the word “FINAL” stamped on it. This means you should be receiving a check in the mail within 45 days.

4. If you drop, add or cancel a class OR have a change of address, please call the Soldier Support Center/Education Center to make the necessary changes on your application.  
5. The reimbursement will be computed based on whether a  “C” or better was earned and ONLY for the classes listed on the application.  Classes that are typically hobbyist in nature, or for the purpose of self-improvement, will not be approved for reimbursement. Status of your application will be determined by the Adjutant General of Arizona.
7.   Army National Guard only:  Priority 1’s must apply for State Education Reimbursement before using the

      Federal Tuition Assistance program.

8.   ALL ARMY & AIR NATIONAL GUARD SUBMIT PAPERWORK TO THE SOLDIER SUPPORT         

      CENTER/EDUCATION CENTER:    

                                                                          AZAA-PRC 

                                                                 5636 E. McDowell Road

                                                                 Phoenix, AZ 85008-3495

                                                                  (602) 267-2618

                                                                  DSN:853-2618

                                                                  FAX: (602) 267-2912

                                                                  FAX: DSN 853-2912

                                                                  tammy.james@az.ngb.army.mil   

NOTE:  The State Education Reimbursement Program is an incentive not an entitlement.  This is not a guaranteed program and can only be used as long as funds are available.   You may be reimbursed your out of pocket expenses for tuition only.  A service member may receive no more than $166.00 per semester hour and may not be paid more than $3,200.00 for the State Year (1 JUL 04 – 30 JUN 05).  WEBSITE ADDRESS:www.az.ngb.army.mil


