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                                       7 October 2004 
MEMORANDUM FOR SOLDIERS

SUBJECT:  MILI-117 – Career Planning, Instructed by VINCENNES UNIVERSITY

1. The Career Planning class will be held at 0800 hours on 6-7 Nov 2004, at Luke Air Force Base, 
Glendale, AZ in the conference room of Bldg 179.  Uniform will be civilian attire.

2. Effective 23 Aug 2004, the tuition rate increased and is now $130.00 per credit hour.  

You will receive one (1) semester hour for attending this class plus transfer all military credits onto an official transcript.  As of 1 Oct 2004, Federal Tuition Assistance will pay 100% tuition cost for guard members as well as active duty soldiers who attend Vincennes University courses. 
3. Before attending the class you will have to complete a DA Form 2171 (Request for Tuition 

Assistance-Army Continuing Education System) to reserve your seat in the class no later than 1 Nov 2004.  Please mail your completed DA Form 2171 to the Soldier Support Center, ATTN: SGT Martha Robles, 5636 E McDowell Road, Phoenix, AZ  85008 or by fax (602) 267-2912.

4. Once you submit your DA Form 2171-E to the Soldier Support Center, your 201 file and/or certified

 2-1 will be pulled from the records center to be viewed during the weekend of the course.  An official AARTS transcript will be requested and forwarded to Vincennes University to assist in evaluating your military credits.   You can visit the AARTS website at www.aarts.army.mil  to order an official transcript be mailed to Vincennes University, IN or you can fill out the request for official AARTS transcript during the weekend of the course.   Please bring a copy of all military experiences that are not listed on your 2-1 or AARTS transcript to class with you, so they may also be evaluated.  Any military and civilian documentation you bring to class will be forward to Vincennes University to be evaluated and converted onto an official transcript along with granting one credit hour for attending the Career Planning course.

5. Any questions should be directed to SGT Robles at (602) 267-2445 or MAJ Jennings (602) 267-2885.

6.     Reminder!!!!  PLEASE DON’T BE LATE WITH YOUR RESERVATION…THE CLASS MAY BE CANCELLED DUE TO NON-PARTICIPATION.
FOR THE DEPUTY CHIEF OF STAFF, PERSONNEL:
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MICHAEL K. JENNINGS







MAJ, IN, AZ-ARNG







Education Services Officer 

