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                                        30 September 2004
MEMORANDUM FOR SOLDIERS

SUBJECT:  MILI 100– Personal Management Skills, Instructed by VINCENNES UNIVERSITY

1. The Personal Management Skills class will be held at 0800 hours on 20-21 November 2004, in 

the classroom at the 1/285th Armory in MARANA, AZ.  Uniform will be civilian attire.

2. Effective 23 Aug 2004 the tuition rate will increase.  The tuition rate is now $130.00 per credit hour.  
You will receive one (1) semester hour for attending this class plus transfer all military credits onto an Official Transcript.  Federal Tuition Assistance will pay $97.50 and the student cost will be $32.50.  If you are AGR your cost for the course is FREE!!!  Call for more details!!!!

3. Before attending the class you will have to complete a DA Form 2171 (Request for Tuition 

Assistance-Army Continuing Education System) and turn it in with TWO separate checks to reserve your seat in the class.  A check for $32.50 and a check for $97.50 must be made out to VINCENNES UNIVERSITY no later than 12 November 2004.  The check for $97.50 will be returned to you at the time of class, as long as you attend.  If you do not attend the class, both checks will be given to the instructor to pay for the reservation of your seat.  Please mail your completed DA Form 2171 and checks, ATTN: SFC Borchardt, Silver Bell AHP, Marana, AZ 85653-9598.

4.  Once you enroll into the class, the Soldier Support Center will obtain a copy of your certified 2-1 from 
the records center.  You will request a new/updated AARTS transcript to be used to evaluate your military credits.   Please bring a copy of all military experiences that are not listed on your 2-1 or AARTS Transcript, so they may also be evaluated.  You will complete an application for evaluation at the time of class.  The instructor’s coordinator will forward these documents to Vincennes University to be evaluated and converted from military experience to civilian college credits along with granting one credit hour for attending the Personal Management Skills course.

5. Any questions should be directed to SFC Borchardt at (520) 616-5662 or SGT Robles at (602) 267-

2445.

6.     Reminder!!!!  PLEASE DON’T BE LATE WITH YOUR RESERVATION…THE CLASS MAY BE CANCELLED DUE TO NON-PARTICIPATION.
FOR THE DEPUTY CHIEF OF STAFF, PERSONNEL:
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MAJ, IN, AZ-ARNG







Education Services Officer 

